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Government of India
Ministry of Health & Family Welfare
(Hospital-I11 Section),

Work Hall-11076, First Floor, B wing

Kartavya Bhavan-I, New Delhi110001
Dated the 25"September, 2026

VACANCY CIRCULAR

Subject: Recruitment to the post of Deputy Director (Administration) in Pay Level-13 of the
Pay Matrix in North Eastern Indira Gandhi Regional Instituteof Health & Medical Sciences
(NEIGRIHMS), Shillong on deputation/Foreign Service basis.

Ministry of Health and Family Welfare invites applications for one (01) post of Deputy
Director (Administration) in Pay Level-13 (123100-215900) of the Pay Matrix (Pay Band-4,
Z¥37400-67000/- with Grade Pay of ¥ 8700/- pre-revised) for North Eastern Indira Gandhi
Regional Institute of Health & Medical Sciences (NEIGRIHMS), Shillong on Deputation/Foreign
Service basis.

2. NEIGRIHMS, Shillong is a premier medical Institution set up by the Government of
India. It is a super-specialty teaching Institute and provides advanced and specialized health care to
people of North Eastern India. The Institute is running Post-Doctorate (DM), Post-Graduate
(MD/MS), Under-Graduate MBBS with 50 annual intake) programmes and a College of Nursing
running M.Sc (Nursing) and B.Sc (Nursing) programmes with 10 annual intake and 50 annual
intake respectively.

3. Details regarding the DD (A) post to filled on deputation in NEIGRIHMS, Shillong are as
under: -

(i) Pay Level: Deputy Director (Administration) in Level-13 (123100-215900) of the Pay
Matrix (Pay Band-4, ¥37400-67000/- with Grade Pay of X8700/- pre-revised)

(i) Eligibility: Deputation/Foreign Service basis: Officers of the Central Government Group ‘A’
Services or Officers of Central Statutory/Autonomous Bodies or Public Sector holding
analogous post or post in Level-12 of the Pay Matrix (Pay Band-3, %15,600-39100/- with
Grade Pay of ¥7600/- pre-revised) or holding corresponding scale of pay in any Government
Organization following IDA pattern having 5 years experience in the Administration.

(iii) Job Description and duties: The incumbent of this post is over-all incharge of Administration.
He is also the Drawing and Disbursing officer of the Institute.

(iv) The maximum age limit for appointment by deputation shall be not exceeding 56 years as on
the closing date of receipt of applications.

(v) The period of deputation will be initially for one year, which is extendable not exceeding
five years based on the review of the performance.

(vi) The qualifications regarding experience are relaxable at the discretion of the Competent
Authority.
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(vii) The pay and other term and conditions of the official selected will be governed by the
provisions laid down in the Government of India, DOPT’s O.M. No.6/8/2009-Estt. (Pay.Il) dated

17th June 2010 as amended from time to time.

4, The applications from eligible officers in the enclosed proforma (in duplicate) may be
forwarded through proper channel to the “Under Secretary, Ministry of Health & Family Welfare,
Hospital-111 Section, Room No. -11076, First Floor, Bwing, Kartavya Bhawan-1, New Delhi
110001~ within 45 days from the date of publication of this advertisement in the Employment News
along with up to date APARS/ACRs for the last 5 years in original or photocopies duly attested by
an officer of the level of Under Secretary or above, Vigilance Clearance and Integrity Certificate.
Cadre Controlling Authority may also kindly ensure that while forwarding the applications, they
should verify and certify that the particulars furnished by the officers are correct. It may also be
certified that no major or minor penalty was imposed on the officer during the last 10 years of his
service.

5. Applications received after the due date or without APARS/ACRs or otherwise found
incomplete will not be considered.

6. All the Ministries/Departments are requested to give wide publicity to this vacancy.
Digitally signed by
Anurag Tiwari
Date: 25-09-2026
18:43:20

(Anurag Tiwari)
Under Secretary to the Govt. of India

755 :011-24013282
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